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 your Excel reports take a long time to update every month/week? Do you spend hours collating 
data, updating formulas and charts and then feel like no one reads them anyway? If YES, interactive Excel 
dashboards is your answer to solve the problem. 
 
Excel dashboards and executive reports are powerful, fairly easy to design and a great way to improve your Excel and data 
visualization skills. Due to its flexibility, you can virtually design any dashboard in Excel exactly the way you imagine.  
 

Dashboard Design Basics: Worksheet 
Formula, Cell Naming and Linking 
Review 
 Naming cells and ranges in your Excel 

dashboards 
 Managing your names in Microsoft Excel 
 Managing sheet information in your 

workbook using names and cell 
references 

 
Dashboard Design Basics: Key 
Worksheet Logic Functions and 
Operators 
 Building logic decisions using the 

relational operators: <, >, <=, >=, < >, = 
 Building logic decisions using the IF, 

AND, OR logical functions 
 Using the IS functions to detect cell 

inputs and formula problems 
 
Using Conditional Formatting in 
Advanced Excel Dashboard Design 
 Changing the look of worksheet cells 

using Conditional Formatting 
 Applying Conditional Formatting rule  
 Managing your Conditional Formatting 

rules 
 Setting up the logic that applies multiple 

Conditional Formatting rules to one cell 
 
Using Data Validation in Advanced Excel 
Dashboard Design 
 Using Data Validation to control what 

number, text or date is typed your Excel 
dashboard 

 Creating a list in a worksheet cell using 
Data Validation and use this feature as a 
selector for Excel dashboard views 

 Creating formulas in your Data 
Validation that allow it to adjust to 
changing Excel dashboard conditions 

Excel Dashboard Design Methods for 
Advanced Chart Construction and 
Formatting 
 Creating and formatting the column, bar, 

line, doughnut, xy scatter, bubble, radar 
and pie charts 

 Creating combination charts that can 
display two types of data at once 

 Rotating your pie and doughnut charts for 
advanced displays 

 Adjusting the series formula of a chart 
data series and replace it with cell and 
reference names 

 Mixing drawing shapes with charts to 
produce advanced Excel dashboards 

 
Excel Dashboard Design Strategies for 
Creating Advanced Summary and 
Lookup Tables 
 Summarizing your Excel dashboard data 

using SUMIF, SUMIFS, COUNTIF, 
COUNTIFS, SUM, MAX, MIN, 
AVERAGE, RANK, SMALL, LARGE... 

 Excel dashboard data using VLOOKUP, 
MATCH, INDEX, LOOKUP... 

 Excel dashboard using ADDRESS, 
INDIRECT, INDEX, MATCH and string 
concatenation 

 Excel dashboard using the TEXT, YEAR, 
DAY, MONTH, NETWORKDAYS.INTL, 
NOW, TODAY, TIME, TIMEVALUE, 
DATEVALUE, DAYS and SECONDS 
functions 

 Excel dashboard using the LEFT, RIGHT, 
MID, SUBSTITUTE, REPLACE, 
SEARCH, LEN, TRIM, CLEAN and TEXT 
functions 

Using Adjustable Names and Excel 
Tables in Advanced Excel Dashboard 
Design 
 Using Excel table syntax and names in 

your Excel dashboard formulas 
 Building adjustable cell and range names 

from formulas 
 Designing table, column and row names 

that automatically adjust to changing raw 
data and start/stop positions using the 
INDIRECT, ADDRESS, OFFSET, 
COUNTA, COUNTIF and MATCH 
functions 

 
Using Advanced Pivot Chart and Pivot 
Table Displays in Excel Dashboard 
Design 
 Organizing the raw data that your pivot 

table and pivot chart will use 
 Constructing a pivot table for your pivot 

chart taking advantage of dynamic names 
and Excel tables 

 Building a pivot chart for your pivot table 
 Creating slicers and timelines that will 

filter your pivot tables and charts 
 Formatting your pivot charts, slicers and 

timelines for that Microsoft Excel 
dashboard look 

 Using Conditional Formatting in your 
Excel dashboard pivot table 

 Creating Running Totals, Ranks... in your 
Excel dashboard pivot table 

 
 Be able to build and apply basic 

formulas in Excel 
 Basic Pivot Table and Pivot Chart is 

helpful, but expertise is not 
necessary 

 Be able to create simple chart 
 

 

For further enquiries, please contact Ms. Pooi Leng at tel no. 05-548 8660 or fax no. 05-548 8331 or 
e-mail: fmmperak@fmm.org.my 

FMM IT Course on ….. PB / 09 / 18 

EXECUTIVE DASHBOARDS 
IN EXCEL 



 
 Create status and summary displays, project management 

displays, time lines, chart gauges, various chart types, maps, 
pivot charts and any other dashboard you can dream up 

 Format worksheets, use drawing shapes and use pictures to 
produce professional looking Excel dashboards 

 Build and format the advanced charts that are at the core of 
your Microsoft Excel dashboards 

 Use conditional formatting and data validation in your 

Microsoft Excel dashboards 
 Build advanced formulas that process your Excel dashboard 

data 
 Create the advanced logic formulas that your Excel 

dashboards will need 
 Use Excel's data features to filter and integrate the data that 

your dashboard will use 

Ms Karen Cheah an MBA holder majoring in Computer Studies. She has more than 12 years experience in training 
corporate staff. She is also an expert in MS Office Application Softwares and UBS Accounting. Besides these, she is 
proficient in many programming languages such as PHP, Visual Basic, Coldfusion, SQL etc. where she can develop 
either Business or Web application. Many working adults consult her on how to solve and speed up their office tasks 
by using common application softwares. 
 
Ms Karen Cheah has been conducting trainings for FMM Perak Public & In-house courses in MS Office specializing 
in IT software application such as Excel, Word, PowerPoint, Access and Publisher. Since 2008, she has conducted 
numerous Public and In-House courses for various organisation such as Teleflex, Faber-Medi Serve, Mafira Iskra 
Meters, Vale Malaysia Minerals, Boustead Naval Dockyard, Carsem Semiconductor, ICA Plastic, Latexx Partners, 
Finisar and many others. 
 

Those who desire to pursue to use dashboards in Excel. 
 

 

Date: July 18 & 19, 2018 
(Wednesday & Thursday) 

Cancellation:  
 No refund for cancellation within 2 days prior to the 

programme.  
 50% refund for cancellation between 3-6 days.  
 Full refund for cancellation 7 days prior to the programme.  
 Registered participants who do not turn-up will be charged 

accordingly.  
 No additional cost for replacement.  
 Cancellation must be made in writing. 
 

FMM Perak reserves the right to cancel or reschedule the 
programme. All efforts will be taken to inform registered 
participants of any changes. 

Time: 8.45am  – 5.00pm 
Venue: FMM Perak 

No. 1, Lorong Raja Dihilir, 30350 Ipoh, 
Perak 

Fees: 
 

FMM Members – RM689 per pax 
Non-Members  – RM848 per pax 
(Fees inclusive of 6% GST) 
(Fees include Notebook Facilities, Course Materials, 
Refreshment, Lunch and Certificate of Attendance) 

 

Attendance is by prior written registration only. Registration form must be completed and returned to FMM Perak by July 11, 2018 
with the correct payment in crossed cheque or bank draft made in favour of ‘Federation of Malaysian Manufacturers’.  

 
     
 
 
 July 18 & 19, 2018 (Wednesday & Thursday)   8.45am – 5.00pm           FMM Perak 

 
FMM Perak  GST Registration No: 001714290688   
(Attn:  Ms Pooi Leng)    Fax: 05-5488331   
 
Please register the following participants for the above programme: 

1. Name  

 Designation  

2. Name  

 Designation  

3. Name  

 Designation  

              (Please attach a separate list if space is insufficient) 
 

Enclosed is our cheque no. ............................. for RM 
..............…. being payment for the registration of ............... 
participant(s) made in favour of the ‘FEDERATION OF 
MALAYSIAN MANUFACTURERS’ 
 

Submitted by: 
Name: ………………………..…………………………………. 

Designation: ……………………………………………….………….. 

Company: ………………………..………………………...……….. 

Address: …………………………………..…………….………... 

 …………………………………………………..... 
Email: ………………………………………………….............. 

GST Registration No: ………………………………………………………… 

Tel No.: ................. Fax No.: ................... M/ship No.: …… 
LG 

Closing date: 
July 11, 2018 


